


 
Please let me know if something said or done in the classroom, by either myself or other students, is 
particularly troubling or causes discomfort or offense. While our intention may not be to cause discomfort or 
offense, the impact of what happens throughout the course is not to be ignored and is something that I 
consider to be very important and deserving of attention. If and when this occurs, there are several ways to 
alleviate some of the discomfort or hurt you may experience: 
  

1. Discuss the situation privately with me. I am always open to listening to students' experiences and 
want to work with students to find acceptable ways to process and address the issue. 
  

2. Discuss the situation with the class. Chances are there is at least one other student in the class who 
had a similar response to the material. Discussion enhances the ability for all class participants to have 
a fuller understanding of context and impact of course material and class discussions. 

 
3. Notify me of the issue through another source such as your academic advisor, a trusted faculty 

member, or a peer. If for any reason you do not feel comfortable discussing the issue directly with me, 
I encourage you to seek out another, more comfortable avenue to address the issue.  

 
Assignment Format 
All assignments should be typed and double-spaced, using a standard font such as Times New Roman or Arial. 
Unless otherwise noted, all assignments will be submitted digitally on our Owl site and are to be uploaded 
before the start of class. 
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Assignments are due online on the date specified on the schedule.  OD%#!#$$D+$!G)22!L#!=#'D2)P#A!QR!=#&!
AD+!unless I have granted you an extension beforehand.  You must apply for extensions ahead of the due 
date and provide a suitable reason; they are not automatic.   
 
Keep copies of all assignments submitted.  
 
"J#'!$:L3)%%)',!D$$),'3#'%$!4'!SG2K!=2#D$#!%)%2#!+4:&!=D=#&$!%J:$2+>!OD$%!TD3#U1$$D+!V!W54&!
#CD3=2#K!XD'2#+U-YM 
 
9433:')<D%)4'!
All students are required to have an active UWO e-mail account and to check it regularly between class 
meetings.  It is the primary way that I communicate with you outside of class.  There will be no 
accommodations made for students who miss assignments or important messages because their UWO account 
is full and not receiving new e-mails.  You are also to have a working knowledge of our Owl website.  There 
will be required online discussions assigned throughout the semester. 
 
Students should also carefully consider how they address me via email as well as the content of said email.  
While we may engender an informal community in class, email is a mode of professional communication and 
should be treated that way.  Therefore, addressing me as “Yo, Teach!” should be recognized as inappropriate.  
Please read this post on proper email etiquette:  medium.com/@lportwoodstacer/how-to-email-your-professor-
without-



Attendance policies 
Attendance at class





with acute episodes. The University further recognizes that medical situations are deeply personal and respects 
the need for privacy and confidentiality in these matters. However, in order to ensure fairness and consistency 
for all students, academic accommodation for work representing 10% or more of the student’s overall grade in 
the course shall be granted only in those cases where there is documentation indicating that the student was 
seriously affected by illness and could not reasonably be expected to meet their academic responsibilitie



Students who are in emotional/mental distress should refer to MentalHealth@Western: 
(https://www.uwo.ca/health/psych/index.html) for a complete list of options about how to obtain help. 
Immediate help in the event of a crisis can be had by phoning 519-661-3030 (during class hours) or 519-433-
2023 after class hours and on weekends.  
 
Religious Accommodation  
Students should consult the University's list of recognized religious holidays and should give reasonable notice 


