
    

2111G: Writing in the World:  Introduction to Professional Writing 
Distance Studies: Section 656 
Instructor: Professor Freeborn 
Email: Please use OWL Message 

Course Description and Objectives 
 This course aims to introduce you to the basic grammatical and stylistic principles of good, clear, 
written English within a specific context. That context is professional writing. You will be 
introduced as well to basic theories and concepts in professional writing, given opportunities to 
develop skills applicable to writing in a professional context, and encouraged to read about and 
apply findings from research in professional writing. Generally, the course aims to help you develop 
“the ability to communicate information, arguments, and analyses accurately and reliably, orally and 
in writing, to a range of audiences” (Ontario Council of Academic Vice Presidents’ statement on 
“University Undergraduate Degree Level Expectations,” December, 2005). More specifically, upon 
successful completion of this course, you will have demonstrated the ability to 

1.   identify and define rhetorical contexts for professional communication; 
2.   identify, define, and understand the purpose for writing within those rhetorical contexts; 





Attendance/Participation (please note posting requirements) 
Obviously, we do not meet formally as a class in a Distance Studies course. Therefore, attendance 
and participation on the Discussion Board are intertwined. While Distance Studies classes are 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf


service is subject to the licensing agreement currently Western and Turnitin.com (http://
www.turnitin.com).” 

ANTIREQUISITES 
The antirequisite for this course is WRIT 1031F/G. You cannot take this course if you have taken 
WRIT 1031F/G. 

ACADEMIC ACCOMMODATION  
Senate language requires all requests for accommodation for a grade component of 10% or more to 
go to academic counselling. That same section, however, allows for (and encourages) instructors to 
deal directly with accommodation requests for grade components less than 10%. Here’s the relevant 
Senate language: 

“Accommodation by Instructor for work worth less than 10% of the overall grade in a course: 
Instructors are encouraged, in the first instance, to arrange participation requirements and multiple 
small assignments in such a way as to allow students some flexibility. A student seeking academic 
accommodation for any work worth less than 10% must contact the instructor or follow the 
appropriate Department or course specific instructions provided on the course outline. 

“In arranging accommodation, instructors will use good judgment and ensure fair treatment for all 
students. Instructors must indicate on the course outline how they will be dealing with work worth 
less than 10% of the total course grade. In particular, instructors must indicate whether medical 
documentation will be required for absences, late assignments or essays, missed tests, laboratory 

http://www.turnitin.com
/univsec/pdf/academic_policies/general/privacy.pdf


deadlines, waiver of attendance requirements for classes/labs/tutorials, arranging Special Exams or 
Incompletes, re-weighting course requirements, or granting late withdrawals without academic 
penalty. Academic accommodation shall be granted only where the documentation indicates that the 
onset, duration, and severity of the illness are such that the student could not reasonably be expected 
to complete their academic responsibilities. (Note—it will not be sufficient to provide 
documentation indicating simply that the student ‘was seen for a medical reason’ or ‘was ill’.)  

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf
/univsec/pdf/academic_policies/appeals/Academic%20Accommodation_disabilities.pdf
/health/psych/index.html


Religious Accommodation 
Students should consult the University's list of recognized religious holidays and should give 
reasonable notice in writing (email), prior to the holiday, to the Instructor and an Academic 
Counsellor if their course requirements will be affected by a religious observance. Additional 
information is given in the Western Multicultural Calendar. 

http://www.registrar.uwo.ca
https://student.uwo.ca/psp/heprdweb/?cmd=login
http://westernusc.ca/services/
http://www.sdc.uwo.ca/




Discussion Topic: Refer to Problem-Solving Case #1 (RLC, p. 283). Compose a brief mes-
sage to the Rim Ridge Community Arts Association that declines the offer to serve on their 
board. Post the message, and explain your choices in composing it. 

Unit/Week Six (February 13-17) 

Persuasive messages and proposals 
   

Read:  RLC, Chapter 10, “Writing Persuasive Messages and Proposals” 
 RLC, Chapter 5, pp. 141-3 
 RLC, Reference Chapter A, pp. A-13 to A-14 
 CWH, Section 8 

Discussion Topic: What appeals would be appropriate for the following products when 
they are being sold to consumers? How might the appeals differ depending on the age 
and/or gender of the target audience? Think about the broad categories (pathos and 



Unit/Week Nine (March 13-19) 


