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Assignment Format  
You must submit an electronic version of the final draft of each essay, in a doc or docx format. Essays 
must be double-spaced in a standard serif font (e.g., Times New Roman), and they must follow MLA 
format (see Appendix B of The Canadian Writer’s Handbook for an example of this style of formatting).  
When using sources in an essay, you will be expected to follow MLA standards for documentation, 
detailed in chapter 37a of The Canadian Writer’s Handbook.  
  

Submitting	 Assignments		
Assignments are due on the date specified on the schedule. Weekly class sessions will run from  Monday 
to Sunday, so writing assignments for a particular week are due by Sunday night at 11:55 p.m. Eastern 
Standard Time.  
  

Late essays will be penalized 2.5% per day and will not receive comments unless your instructor has 
emailed you to grant an extension. You must apply for extensions ahead of the due date; they are not 
automatic.  
  

In this course, you will be required to submit the final version of each of your essays 
electronically, through OWL, to turnitin.com. I will not grade any essay until I see the report.  
  

Emailed assignments are not acceptable. You must also keep copies of all assignments submitted.  
  

In addition to submitting final drafts on the due date for each assignment, you are required to submit a 
rough draft of each assignment for the scheduled peer-review sessions. Failure to submit a sufficiently 
complete (in your instructor’s opinion) assignment or to participate in a scheduled peer-review session 
will result in a 10% penalty being applied to the earned grade for that assignment. In other words, an 
assignment that would have earned a 78, for example, will receive instead a recorded grade of 70. This 
penalty will be applied in addition to any other penalties incurred (e.g., for late submission). If you 
review the draft of another student but do not submit your own draft, the deduction is 5%.  

  

Attendance/Participation	Policy	 	
We do not meet formally as a class in a Distance Studies course. Therefore, attendance and participation 
on the Discussion Board are intertwined. While Distance Studies classes are generally asynchronous, 
they are not self-paced. You must attend class (defined as logging into our OWL section) and participate 
by introducing yourself and posting questions and thoughts during the first week, and by posting (by 
participating in a given week’s set discussion topic) in subsequent weeks where a Discussion topic is 
indicated on this syllabus. During such weeks (a week is defined for this purpose as running from 
Monday to Sunday), you must contribute at least three separate posts, at least one of which must be a 
response to another student, and at least one of which must be a new post. Extended absences, 
defined as a failure to post into the OWL classroom for more than five consecutive days, must be  
coordinated with the instructor. 

Postings on the Discussion Board must have the following characteristics:  
  

• 



• be excessively long or excessively short (three to six well-developed sentences is 
an appropriate range, unless instruction



In arranging accommodation, instructors will use good judgment and ensure fair treatment for all students. 
Instructors must indicate on the course outline how they will be dealing with work worth less than 10% of the 
total course grade. In particular, instructors must indicate whether medical documentation will be required for 
absences, late assignments or essays, missed tests, laboratory experiments or tutorials, etc. Where medical 
documentation is required, such documentation must be submitted by the student directly to the appropriate 
Faculty Academic Counselling/Dean’s office, who will make the determination whether accommodation is 
warranted. Given the University’s Official Student Record Information Privacy Policy  
(https://www.uwo.ca/univsec/pdf/academic_policies/general/privacy.pdf ), instructors may not collect 
medical documentation.”  
  




