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2111F:  Writing in the World:  Introduction to Professional Writing 
Distance Studies (Fall 2023, Section 651) 

Course Description and Objectives 
This course aims to introduce you to the basic grammatical and stylistic principles of good, clear, 
written English within a specific context. That context is professional writing. You will be 
introduced as well to basic theories and concepts in professional writing, given opportunities to 
develop skills applicable to writing in a professional context, and encouraged to read about and 
apply findings from research in professional writing. Generally, the course aims to help you 
develop “the ability to communicate information, arguments, and analyses accurately and 
reliably, orally and in writing, to a range of audiences” (Ontario Council of Academic Vice 
Presidents’ statement on “University Undergraduate Degree Level Expectations,” December, 
2005). More specifically, upon successful completion of this course, you will have demonstrated 
the ability to 

1.    identify and define rhetorical contexts for professional communication; 
2.    identify, define, and understand the purpose for writing within those rhetorical contexts; 



Assignment #1: Negative messages with positive emphasis  20% 
(up to 750 words) 

Assignment #2: Proposal with visual     25% 
(up to 1200 words) 

Assignment #3: Formal report with visual     40% 
(1200-1400 words, excluding front and back matter) 

Sentence Grammar/Structure Quizzes (online on Owl site)  15% 

Course Policies 
  
Assignment Format 



Attendance/Participation (please note posting requirements) 
Obviously, we do not meet formally as a class in a Distance Studies course. Therefore, 
attendance and participation on the Discussion Board are intertwined. While Distance Studies 
classes are generally asynchronous, they are not correspondence or self-paced. You must attend 
class (defined as logging into our Sakai section) and participate by introducing yourself and 
posting questions and thoughts during the first week and by posting (by participating in a given 
week’s set discussion topic) in subsequent weeks where there is a discussion topic as indicated 
on this syllabus. This means at least three separate posts during each of those weeks (a week is 
defined for this purpose as running from Monday to Sunday), at least one of which must be a 
reply/response to another student and at least one of which must be a ‘new’ post. Extended 
absences, defined as a failure to post into the Sakai classroom for more than five consecutive 
days, must be coordinated with the instructor. 

Postings on the Discussion Board must have the following characteristics: 

• Must contribute something meaningful to the board; 
• Must support your opinion with sufficient reasons or evidence; 
• Must display good grammar and organization. 

Postings should not: 

• Contain disrespectful, insulting, or offensive language; 
• Be excessively long or excessively short; 
• Be unrelated to the week’s topic; 
• Say things that do not contribute anything, e.g. “I agree with you” or “nice 

comment.” 

Note: Attendance as defined in this section is mandatory in this course. Failure to meet the 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf


Students must write their essays and assignments in their own words.  Whenever students take an 
idea, or a passage of text from another author, they must acknowledge their debt both by using 
quotation marks where appropriate and by proper referencing such as footnotes or citations.  
Plagiarism is a major academic offence (see Scholastic Offence Policy as above).   

All required papers may be subject to submission for textual similarity review to the commercial 
plagiarism detection software under license to the University for the detection of plagiarism. All 
papers submitted for such checking will be included as source documents in the reference 
database for the purpose of detecting plagiarism of papers subsequently submitted to the system. 
Use of the service is subject to the licensing agreement, currently between The University of 
Western Ontario and Turnitin.com (http://www.turnitin.com).” 

In this course, students are permitted to use AI tools for information gathering and preliminary 
research purposes only (unless otherwise indicated in the assignment instructions). These tools 
are intended to enhance the learning experience by providing access to diverse information 
sources. It is essential, however, that students critically evaluate the obtained information, 
exercise independent thinking, and engage in original research to synthesize, develop, and 
articulate their own ideas, arguments, and perspectives. The use of AI tools can serve as a 
starting point for exploration, but students are expected to uphold academic integrity by 
appropriately attributing all sources and avoiding plagiarism in any form. Note that for all 
assignments completed outside of class, the instructor can require you to attend an in-person 
interview to discuss your work before a mark is finalized. Assignments should always reflect 
students’ own thoughts and constitute independent written work. By adhering to these guidelines, 
students contribute to a responsible and ethical learning environment that promotes critical 
thinking, supports independent inquiry, and encourages original written contributions. 

Antirequisites 
The antirequisite for this course is WRIT 1031F/G. You cannot take this course if you have taken 
WRIT 1031F/G. 

Academic Accommodation 

http://www.turnitin.com


In arranging accommodation, instructors will use good judgement and ensure fair treatment for 
all students. Instructors must indicate on the course outline how they will be dealing with work 
worth less than 10% of the total course grade. In particular, instructors must indicate whether 
medical documentation will be required for absences, late assignments or essays, missed tests, 
laboratory experiments or tutorials, etc. Where medical documentation is required, such 
documentation must be submitted by the student directly to the appropriate Faculty Academic 
Counselling/Dean’s office, who will make the determination whether accommodation is 
warranted. Given the University’s Official Student Record Information Privacy Policy (https://
www.uwo.ca/univsec/pdf/academic_policies/general/privacy.pdf), instructors may not collect 
medical documentation.” 

Medical Accommodation Policy 
“The University recognizes that a student’s ability to meet their academic responsibilities may, 
on occasion, be impaired by medical illness. Illness may be acute (short term), or it may be 
chronic (long term), or chronic with acute episodes. The University further recognizes that 
medical situations are deeply personal and respects the need for privacy and confidentiality in 
these matters. However, in order to ensure fairness and consistency for all students, academic 
accommodation for work representing 10% or more of the student’s overall grade in the course 
shall be granted only in those cases where there is documentation indicating that the student was 
seriously affected by illness and could not reasonably be expected to meet their academic 
responsibilities. 

Documentation shall be submitted, as soon as possible, to the appropriate Dean’s office (the 
Office of the Dean of the student’s Faculty of registration/home Faculty) together with a request 
for relief specifying the nature of the accommodation being requested. These documents will be 
retained in the student’s file and will be held in confidence in accordance with the University’s 
Official Student Record Information Privacy Policy. Once the petition and supporting documents 

/univsec/pdf/academic_policies/general/privacy.pdf


http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf
/univsec/pdf/academic_policies/appeals/Academic%2520Accommodation_disabilities.pdf
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