
    
 
2111F:  Introduction to Professional Writing 
Fall 2023 
 

 
Course Description and Objectives 

 

This course aims to introduce you to the basic grammatical and stylistic principles of good, clear, written 

English within a specific context. That context is professional writing. You will be introduced as well to 

basic theories and concepts in professional writing, given opportunities to develop skills applicable to 

writing in a professional context, and encouraged to read about and apply findings from research in 

professional writing. General



 



http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf


All required papers may be subject to submission for textual similarity review to the commercial 

plagiarism detection software under license to the University for the detection of plagiarism. All 

papers submitted for such checking will be included as source documents in the reference 

database for the purpose of detecting plagiarism of papers subsequently submitted to the system. 

Use of the service is subject to the licensing agreement, currently between The University of 

Western Ontario and Turnitin.com Wmmercial 

http://www.turnitin.com/
/univsec/pdf/academic_policies/general/privacy.pdf


(long term), or chronic with acute episodes. The University further recognizes that medical 

situations are deeply personal and respects the need for privacy and confidentiality in these 

matters. However, in order to ensure fairness and consistency for all students, academic 

accommodation for work representing 10% or more of the student’s overall grade in the course 

shall be granted only in those cases where there is documentation indicating that the student was 

seriously affected by illness and could not reasonably be expected to meet their academic 

responsibilities. 

 

Documentation shall be submitted, as soon as possible, to the appropriate Dean’s office (the 

Office of the Dean of the student’s Faculty of registration/home Faculty) together with a request 

for relief specifying the nature of the accommodation being requested. These documents will be 

retained in the student’s file and will be held in confidence in accordance with the University’s 

Official Student Record Information Privacy Policy. Once the petition and supporting documents 

have been received and assessed, appropriate academic accommodation shall be determined by 

the Dean’s Office in consultation with the student’s instructor(s). Academic accommodation may 

include extension of deadlines, waiver of attendance requirements for classes/labs/tutorials, 

arranging Special Exams or Incompletes, re-weighting course requirements, or granting late 

withdrawals without academic penalty. Academic accommodation shall be granted only where 

the documentation indicates that the onset, duration, and severity of the illness are such that the 

student could not reasonably be expected to complete their academic responsibilities. (Note – it 

will not be sufficient to provide documentation indicating simply that the student “was seen for a 

medical reason” or “was ill.”) 

 

Whenever possible, students who require academic accommodation should provide notification 

and documentation in advance of due dates, examinations, etc. Students must follow up with their 

professors and their Academic Counselling office in a timely manner.” 

 

Documentation from Family Physicians/Nurse Practitioners and Walk-In Clinics 

A Western Student Medical Certificate (SMC) is required where a student is seeking academic 

accommodation. This documentation should be obtained at the time of the initial consultation 

with the physician/nurse practitioner or walk-in clinic. An SMC can be downloaded at 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf. 
 

Documentation from Student Health Services 

At the time of illness, students should make an appointment with a physician/nurse practitioner at 

Student Health Services. During this appointment, request a Student Medical Certificate from the 

Physician/Nurse Practitioner. 

 

Documentation from Hospital Urgent Care Centres or Emergency Departments 

Students should request that an SMC be filled out. Students may bring this form with them, or 

request alternative Emergency Department documentation. Documentation should be secured at 

the time of the initial visit to the Emergency Department. Where it is not possible for a student to 

have an SMC completed by the attending physician, the student must request documentation 

sufficient to demonstrate that their ability to meet their academic responsibilities was seriously 

affected.” 

 

Please note that individual instructors will not under any circumstances accept or read medical 

documentation directly offered by a student, whether in support of an application for 

accommodation on medical grounds or for related reasons (e.g. to explain an absence from class 

which may result in a grade penalty under an ‘Attendance’ policy in the course). All medical 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf


/univsec/pdf/academic_policies/appeals/Academic%20Accommodation_disabilities.pdf
/univsec/pdf/academic_policies/appeals/Academic%20Accommodation_disabilities.pdf
mailto:support@uwo.ca
http://www.registrar.uwo.ca/
https://student.uwo.ca/psp/heprdweb/?cmd=login
http://westernusc.ca/services/
http://www.sdc.uwo.ca/


Electronic Devices 

During all lectures and Peer-Reviews, the use of cell phones, any other potentially disruptive 

devices, and lap tops for recreational/non-class-related use (web surfing, e-mailing, etc.), is NOT 

permitted in the classroom. 
 
 

 
CLASS MEETING SCHEDULE 

 

*Please Note that all Drafts Must be Hard Copies and are  
Due at the Start (within the First 20 Minutes) of A





Week Eleven: November 29 

  Employment Communications  

Rentz, Lentz, and Campagna, Chapter 15 

 

-Due: First Draft of Assignment 3 

-Peer-Review Workshop 

 

Week Twelve: December 6 

Researching and Writi(t.R/rg [(Re)3(p)- Wor)ts 3  


