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ASSIGNMENT FORMAT 

All assignments must be word-processed in 12-point font and given a title. Your name, your student 

number, the course code



  

I am always open to listening to students' experiences, and I want to work with students to find acceptable 
ways to process and address issues that may arise. If for any reason you do not feel comfortable discussing an 
issue directly with me, I encourage you to seek out another, more comfortable avenue to address the issue 
such as your academic advisor, or a faculty member. I have included below the contact information for the 
Chair of English and Writing Studies and the Writing Studies Program Director.  
 
Manina Jones.  Chair, English and Writing Studies mjones@uwo.ca 
Brock Eayrs.  Undergraduate Program Director, Writing Studies  beayrs@uwo.ca 
 

NOTE: the use of racist or any language that works against the values of Equity, Diversity, and 

Inclusion will not be tolerated. Before posting, please review all your OWL comments to ensure that 

they are respectful and appropriate.    

 

ATTENDANCE POLICIES 
Attendance at class is required to improve as a writer. Here is the Writing Studies attendance policy in 

this class: 

 

¶ You may miss up to three hours (the equivalent of one week of class) of class meetings during the 

term without explanation. That means that the first three class hours you miss will be recorded as 

absences but excused provided you donôt miss any more. 

¶ However, if you miss a total of four to nine class hours (the equivalent of up to three full weeks 

of class), your final grade will be reduced by 10% (e.g. an earned final grade of 80% will be 

reported as a final grade of 72). 

¶ If you miss a total of more than nine hours of class meetings (the equivalent of more than three 

weeks of class meetings) your final grade will be reduced by 15% (e.g. an earned final grade of 

80% will be reported as a final grade of 68). 

 

This policy will be waived only for medical or compassionate reasons. If you have good reasons for 

waiving an absence of one class meeting (e.g. if youôve missed three hours, and need or want to miss 

another class meeting) discuss these reasons with your instructor within one week of that absence. If your 

absence is extended and prolonged (over one week of continuous non-attendance), then you should 

discuss it with your academic advisor in your home faculty, who may require documentation. That 

advisor may then contact all of your instructors. See also: óAcademic Accommodation and 

Consideration Policyô below. 

 

Note: a class meeting missed in order to write a test, exam, or other form of ómake-up classô in another 

course will count as non-attendance, and will attract penalties as defined above if applicable. Instructors 

at the University of Western Ontario shall not require a student to write a make-up test or similar at times 

which conflict with that studentôs other scheduled class times. If you are asked or órequiredô to do this,
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Students unwilling to wear a mask as stipulated by Western policy and public health directives will be 

referred to the Department, and such actions will be considered a violation of the student Code of 

Conduct. 

 

SCHOLASTIC OFFENCES, INCLUDING PLAGIARISM 

The University Senate requires the following statements, and Web site references, to appear on course 

outlines: 

 

ñScholastic offences are taken seriously and students are directed to read the appropriate policy, 

specifically, the definition of what constitutes a Scholastic Offence, at the following Web site:  

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdfò 

 

Students must write their essays and assignments in their own words.  Whenever students take an idea, or 

a passage of text from another author, they must acknowledge their debt both by using quotation marks 

where appropriate and by proper referencing such as footnotes or citations.  Plagiarism is a major 

academic offence (see Scholastic Offence Policy as above).   

 

All required papers may be subject to submission for textual similarity review to the commercial 

plagiarism detection software under license to the University for the detection of plagiarism.  All papers 

submitted for such checking will be included as source documents in the reference database for the 

purpose of detecting plagiarism of papers subsequently submitted to the system.  Use of the service is 

subject to the licensing agreement currently between The University of Western Ontario and Turnitin.com 

(http://www.turnitin.com).ò 

 

Prerequisites 

The University Senate requires the following statement to appear on course outlines: 

 

ñUnless you have either the requisites for this course or written special permission from your Dean to 

enroll in it, you may be removed from this course and it will be deleted from your record. This decision 

may not be appealed. You will receive no adjustment to your fees in t
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¶ for exams scheduled by the Office of the Registrar (e.g., December and April exams) 

¶ absence of a duration greater than 48 hours,  

¶ assessments worth more than 30% of the studentôs final grade,  

¶ if a student has already used the self-reporting portal twice during the academic year  

If the conditions for a Self-Reported Absence (SRA) are not met, students will need to provide a Student 

Medical Certificate if the absence is medical, or provide appropriate documentation if there are 

compassionate grounds for the absence in question. Students are encouraged to contact their Faculty 

academic counselling office to obtain more information about the relevant documentation. All requests 

for consideration for assessments worth more than 30% of a final grade must be directed to the Academic 

Counselling office of a studentôs Home Faculty. 

 

In this course, all requests for academic consideration must be directed to the Academic Counselling 

office of the studentôs Home Faculty if an SRA will not be used. 

 

Students should also note that individual instructors are not permitted to receive documentation directly 

from a student, whether in support of an application for consideration on medical grounds, or for other 

reasons. All documentation required for absences that are not covered by the Self-Reported 

Absence Policy must be submitted to the Academic Counselling office of a student's Home Faculty. 

 

For Western University policy on Consideration for Student Absence, see  

Policy on Academic Consideration for Student Absences 

 

and for the Student Medical Certificate (SMC), see: 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf. 

 

Students who are in emotional/mental distress should refer to Health and Wellness 

http://www.uwo.ca/uwocom/mentalhealth/ for a complete list of options about how to obtain help. 

Immediate help in the event of a crisis can be had by phoning 519.661.3030 (during class hours) or 

519.433.2023 after class hours and on weekends.rs and on 

 

/univsec/pdf/academic_policies/appeals/accommodation_illness.pdf
http://www.uwo.ca/univsec/pdf/academic_policies/appeals/medicalform.pdf
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http://www.sdc.uwo.ca/
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