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• Must contribute something meaningful to the Board; 

• Must support your opinion with sufficient reasons or evidence; 

• Must display good grammar and organization. 

 

Postings should not: 

 

• Contain disrespectful, insulting, or offensive language; 

• Be excessively long or excessively short; 

• Be unrelated to the week’s topic; 

• Say things that do not contribute anything, e.g. “I agree with you” or “nice 

comment”. 

 

Note that ‘attendance’ as defined in this section is mandatory in this course.  Failure to 

meet the minimum posting requirements for any week in which there is graded 
Discussion may result in your final grade in this course being reduced by 2.5%, 

cumulative to a maximum reduction of 10%. 

 
Evaluation 
 

NOTE:  In this course all assignments will be in, and submitted in, electronic 





Unit/Week 2:  
(Sept. 19 – 25) Introduction to the ‘Professional Writing Portfolio’; Creating 

Portfolio Identity  

(Portfolio text Chapter 2 ) 

    

For Week 3: 

Week 3 Discussion Topic assignment:  Do Assignment 1 on page 

29 of the Portfolio text in the coursepack (coursepack page 11) 

(Skills Inventory), creating one or two paragraphs about your 

skills; these notes will be the basis for your Week 3 Discussion 

contributions. Note that the Assignments themselves are not 

formal, nor are they graded (other than in relation to your 

participation in this Discussion). 

Read Chapter 3 of the Portfolio text in the coursepack 

 

Unit/Week 3:  Portfolio Contents, Design, and Structure 

(Sept. 26 – Oct. 2) (Portfolio text Chapter 3) 

 

Proposal for ‘New Work’ (5% of final grade) due midnight 

Sunday October 2nd   

 

Read Chapters 4 and 5 of the Portfolio text in the coursepack 

 

Unit/Week 4:  The Electronic Portfolio 

(Oct. 3 – Oct. 9) (Portfolio text Chapter 5) 

 

For Week 5: 

 

Using Assignments 1 and 2 (Portfolios, pages 48-49 [coursepack 

30 -- 31) as a guide, post up your (still preliminary!) thoughts on 

the design, and (especially) the theme/metaphor for your 

portfolio, and a (provisional) table of contents (Week 5 

Discussion Topic assignment).  

    

Unit/Week 5:  Revising for Portfolio Quality 

(*Oct. 11 – Oct. 16) (Portfolio text Chapter 4) 

 

 
 
Unit/Week 6:  Legal and Ethical Issues Affecting Portfolios 

(Oct. 17 – Oct. 23)   

 

INTERIM DRAFT (10% of final grade) OF ‘NEW WORK’ DUE 

midnight Sunday October 23) 

 

 



 

 

 

 
 
 
 
Unit/Week 7:  Getting Feedback:  Responding to and Revising Portfolios 
(Oct. 24 – Oct. 30)  

*Peer-review of Interim Draft New Work







Please note that individual instructors will not under any circumstances accept or read 

medical documentation directly offered by a student, whether in support of an application 

for accommodation on medical grounds or for related reasons (e.g. to explain an absence 

from class which may result in a grade penalty under an ‘Attendance’ policy in the 

course). All medical documentation must be submitted to the Academic Counselling or 

Undergraduate office of a student’s home Faculty.  

Students with disabilities work with Accessible Education (formerly SSD) which 

provides recommendations for accommodation based on medical documentation or 

psychological and cognitive testing. The accommodation policy can be found here: 

https://www.uwo.ca/univsec/pdf/academic_policies/appeals/Academic%20Accommodati

on_disabilities.pdf 

Students who are in emotional/mental distress should refer to MentalHealth@Western: 

(https://www.uwo.ca/health/psych/index.html) for a complete list of options about how to 

obtain help. Immediate help in the event of a crisis can be had by phoning 519-661-3030 

(during class hours) or 519-433-2023 after class hours and on weekends.  

Religious Accommodation  

Students should consult the University's list of recognized religious holidays and should 

give reasonable notice in writing (email), prior to the holiday, to the Instructor and an 

Academic Counsellor if their course requirements 



“All required papers may be subject to submission for textual similarity review to the 

commercial plagiarism detection software under license to the University for the 

detection of plagiarism.  All papers submitted for such checking will be included as 

source documents in the reference database for the purpose of detecting plagiarism of 

papers subsequently submitted to the system.  Use of the service is subject to the 

licensing agreement currently between The University of Western Ontario and 

Turnitin.com (http://www.turnitin.com).” 
 
Prerequisites 
 

The University Senate requires the following statement to appear on course outlines: 

“Unless you have either the requisites for this course or written special permission from 

your Dean to enroll in it, you may be removed from this course and it will be deleted 

from your record.  This decision may not be appealed. You will receive no adjustment to 

your fees in the event that you are dropped from a course for failing to have the necessary 

prerequisites.” 

The prerequisite for registration in this course is successful completion of at least 
two (2) half-courses in Writing at the 2200-level or above, or Special Permission of 
the department.  
 

Intellectual Property and Copyright 
 

All instructor-written materials (e.g. PowerPoints, lecture notes, oral lectures) for this 

course are created solely for students’ personal use within the course, and remain the 

instructor’s intellectual property. Further reproduction, fixation, distribution, 

transmission, dissemination, communication, or any other uses, without securing the 

consent of the 


