
 

 
 
Western University 
Writing 2223G ± Elements of Style 
Winter 2021 
 

Section: # .001 Email:  cmanley2@uwo.ca 
Time/Room: Online Office:  Virtual 
Instructor:  Claudia B. Manley Office hours: B



Please read this post on proper email etiquette:  medium.com/@lportwoodstacer/how-to-email-your-professor-
without-being-annoying-af-cf64ae0e4087#.oaxpj163i 
 
Please note that I only check my UWO e-mail Monday through Thursdays (10am – 6pm), and it may take up 
to 24 hours to receive a response.  I will neither be reading nor responding to e-mail on Fridays, Saturdays, or 
Sundays. 
 

Diversity & Inclusion Statement 
It is my intention that students from all diverse backgrounds and perspectives be well-served by this 
course, that students' learning needs be addressed both in and out of class, and that the diversity 



¶ However, if you miss a total of three full weeks of class, your final grade will be reduced by 10% (e.g. 
an earned final grade of 80% will be reported as a final grade of 72).  

¶ If you miss a total of more than three weeks of class meetings, your final grade will be reduced by 

http://www.uwo.ca/univsec/pdf/academic_policies/appeals/scholastic_discipline_undergrad.pdf
http://www.turnitin.com)/
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