3223G: Technical Writing
Winter 2019

Section: 001 Email: Please Use OWL Message
Time/Room: Wed. 6:30-9:30 UC 1220 Office: UC 1426



Assignments/Assignment Format

In addition to submitting final drafts on the due date for each assignment, you are required to
bring a draft of each assignment to class for each of the scheduled peer-review sessions.
Failure to attend a scheduled peer-review session with a draft sufficiently complete (in your
instructor’s opinion) to permit meaningful review or to participate actively in the peer-review
session will result in a 10% penalty being applied to the earned grade for that assignment. In
other words, an assignment that would have earned 78, for example, will receive instead a
recorded grade of 70. This penalty will be applied in addition to any other penalties incurred
(e.g., for late submission).

All assignments are to be typed, double-spaced, and stapled.

All assignments must have your hame, course name, section number, and instructor’'s name on
the first page.

When using sources in a paper, you will be expected to follow appropriate standards for
documentation, detailed in Technical Communication, Appendix B.

Submitting Assignments/Due Dates/Late Submission Penalties

Assignments are due in-class on the date specified on the schedule. Late assignments will

receive a grade no higher than 65% and will not receive comments unless you negotiate a new

deadline with me prior to the original due date: you must request a new deadline in either a

memo that clearly states your reason(s) for needing the extension (see also Medical
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attendance), then you should discuss it with your academic advisor in your home faculty, who
may require documentation. That advisor may then contact all of your instructors. See also:
‘Medical Accommodation Policy’


http://www.uwo.ca/univsec/handbook/appeals/scholoff.pdf
http://www.turnitin.com)/

The prerequisite for registration in this course is a) a final grade of 65 or more in one of


http://www.uwo.ca/univsec/handbook/appeals/medical.pdf
https://studentservices.uwo.ca/

Class Meeting Schedule

Date Meeting focus Readings

Week 1 Introduction to Technical Writing
January 9



Week 10 Creating Graphics Chapter 12
March 20
Assignment 4 Assigned: Instruction | Assignment 3 Due
Manual (30%, due April 3, peer
review March 27)
Week 11 Making Oral Presentations Chapter 21
March 27
Peer review of Assignment 4
Week 12 Oral Presentations Assignment 4 Due: Manual (30%), usability
April 3 report (10%), oral presentation (10%)




