
 
 

     
 
Writing 3220G: Advanced Professional Communication 
Winter 2019 
 
Section: 001       Email: mfox52@uwo.ca 
Room/Time: UC 1220 Th 12:30-3:30  Office: UC 3429 
Instructor: Michael Fox    Office hours: TTh 3:30-4:30 
 
Course Description and Objectives 
4ÈÉÓ ÃÏÕÒÓÅ ÉÓ ÔÈÅ ÎÁÔÕÒÁÌ ÅØÔÅÎÓÉÏÎ ÏÆ 7ÒÉÔÉÎÇ ςρρρ&Ⱦ'Ȣ 4ÈÅ ÃÏÕÒÓÅ ÍÏÖÅÓ ÆÒÏÍ ςρρρȭÓ ÆÏÃÕÓ ÏÎ 
writing in professional contexts (with that emphasis on audience, positive and negative messages, 
and formal reports) to a focus on why and how communicators make decisions about audience and 
rhetorical strategies. By the end of the course, students will be able to articulate the history of 
rhetoric and its major thinkers, to understand and deploy rhetorical tropes (semantic) and figures 
(syntactic), and to apply logic in thinking and writing. Students will also develop one further skill in 
a final project of their choice. 
 
Required and Recommended Texts 
There are no required texts, though students will be asked to purchase two cases online from the 
Harvard Business Review (details to be announced; the cost is about $8.95 each). 
 
Some primary texts I will be using: 
 
Farnsworth, Ward. Farnsworth’s Classical English Rhetoric. Boston: David R. Godine, 2011. 
Kennedy, George A. Classical Rhetoric and Its Christian and Secular Tradition from Ancient to Modern 

Times. 2nd edition. Chapel Hill: University of North Carolina Press, 1999. 
Minto, Barbara. The Minto Pyramid Principle: Logic in Writing, Thinking, and Problem-Solving. 

London: Minto Books, 2010. 
Safire, William. Lend Me Your Ears: Great Speeches in History. Updated and expanded edition. New 

York and London: W.W. Norton and Company, 2004. 
 
Course Requirements 
The course is divided into four modules, each with a graded component: 
 

1) The history of rhetoric: report (750 words of text; 10%) and presentation (10 minutes; 
10%) on a major thinker in the history of rhetoric 

2) Rhetorical tropes and figures: report (200-250 words of text on three tropes or figures with 
example[s] = 600-750 words total; 10%); speech (context + speech, performed [roughly 10 
minutes total] and handed in as text; 20%) 

3) Logic in thinking, writing, and problem solving: formal report (25%) 
4) Final assignment, TBD on a student by student basis: project (25%) 

 
Assignment Format 
All assignments are to be typed and double-spaced, and must have your name, course name, section 
ÎÕÍÂÅÒȟ ÁÎÄ ÉÎÓÔÒÕÃÔÏÒȭÓ ÎÁÍÅ ÏÎ ÔÈÅ ÆÉÒÓÔ ÐÁÇÅȢ 7ÈÅÎ ÕÓÉÎÇ ÓÏÕÒÃÅÓ ÉÎ Á ÐÁÐÅÒȟ ÙÏÕ ×ÉÌÌ ÂÅ 
expected to follow MLA, APA, or Chicago citation practice. 
 
 



  

Submitting Assignments 
Assignments are due on the dates specified in the syllabus.  Late papers will be penalized at 2.5% 
per day unless I have permitted an extension of the due date. You must contact me ahead of time 
for an extension and provide a suitable reason (see also the section “Medical Accommodation Policy” 
below). If assignments are not submitted in class, please use the Drop Box outside the main offices 
of the Department of English and Writing Studies. 
 
Attendance/Participation 
This is a senior-level course. Your attendance is expected at every session of the class.  
  
Students may miss up to three hours (the equivalent of one week of class) of class meetings during 
the term without explanation. That means that the first three class hours you miss will be recorded 
ÁÓ ÁÂÓÅÎÃÅÓ ÂÕÔ ÅØÃÕÓÅÄ ÐÒÏÖÉÄÅÄ ÙÏÕ ÄÏÎȭÔ ÍÉÓÓ ÁÎÙ ÍÏÒÅȢ (Ï×ÅÖÅÒȟ ÉÆ ÙÏÕ ÍÉÓÓ Á ÔÏÔÁÌ ÏÆ ÆÏÕÒ ÔÏ 
nine class hours (the equivalent of up to three full weeks of class), your final grade will be reduced 
by 10% (e.g. an earned final grade of 80% will be reported as a final grade of 72). If you miss a total 
of more than nine hours of class meetings (the equivalent of more than three weeks of class 
meetings) your final grade will be reduced by 15% (e.g. an earned final grade of 80% will be 
reported as a final grade of 68).   
  
This policy will be waived only for medical or compassionate reasons. If you have good reasons for 
×ÁÉÖÉÎÇ ÁÎ ÁÂÓÅÎÃÅ ÏÆ ÏÎÅ ÃÌÁÓÓ ÍÅÅÔÉÎÇ ɉÅȢÇȢ ÉÆ ÙÏÕȭÖÅ ÍÉÓÓÅÄ ÔÈÒÅÅ ÈÏÕÒÓȟ ÁÎÄ ÎÅÅÄ ÏÒ ×ÁÎÔ ÔÏ ÍÉÓÓ 
another class meeting) discuss these reasons with your instructor within one week of that absence. 
If your absence is extended and prolonged (over one week of continuous non-attendance), then you 
should discuss it with your academic advisor in your home faculty, who may require 
docÕÍÅÎÔÁÔÉÏÎȢ 4ÈÁÔ ÁÄÖÉÓÏÒ ÍÁÙ ÔÈÅÎ ÃÏÎÔÁÃÔ ÁÌÌ ÏÆ ÙÏÕÒ ÉÎÓÔÒÕÃÔÏÒÓȢ 3ÅÅ ÁÌÓÏȡ  Ȱ-ÅÄÉÃÁÌ 
!ÃÃÏÍÍÏÄÁÔÉÏÎ 0ÏÌÉÃÙȱ ÂÅÌÏ×Ȣ  
  
Note: a class meeting missed in order to write Á ÔÅÓÔȟ ÅØÁÍȟ ÏÒ ÏÔÈÅÒ ÆÏÒÍ ÏÆ ȰÍÁËÅ-ÕÐ ÃÌÁÓÓȱ in 
another course will count as non-attendance, and will attract penalties as defined above if 
applicable. Instructors at the University of Western Ontario shall not require a student to write a 
make-ÕÐ ÔÅÓÔ ÏÒ ÓÉÍÉÌÁÒ ÁÔ ÔÉÍÅÓ ×ÈÉÃÈ ÃÏÎÆÌÉÃÔ ×ÉÔÈ ÔÈÁÔ ÓÔÕÄÅÎÔȭÓ ÏÔÈÅÒ ÓÃÈÅÄÕÌÅÄ ÃÌÁÓÓ ÔÉÍÅÓȢ )Æ 
you ÁÒÅ ÁÓËÅÄ ÏÒ ȰÒÅÑÕÉÒÅÄȱ ÔÏ ÄÏ ÔÈÉÓȟ ÙÏÕ ÓÈÏÕÌÄ ÉÍÍÅÄÉÁÔÅÌÙ ÃÏÎÔÁÃÔ ÁÎ ÁÃÁÄÅÍÉÃ ÃÏÕÎÓÅÌÌÏÒ ÉÎ 
ÙÏÕÒ $ÅÁÎȭÓ ÏÆÆÉÃÅȢ  )Æ ÙÏÕ ÅÌÅÃÔ ÔÏ ÍÉÓÓ Á ÃÌÁÓÓ ÉÎ ÏÒÄÅÒ ÔÏ ×ÒÉÔÅ ÓÕÃÈ Á ÔÅÓÔȟ ÔÈÁÔ ÉÓ ÙÏÕÒ ÃÈÏÉÃÅȠ ÙÏÕÒ 
absence will not be excused. 
 
Medical Accommodation Policy 
For UWO Policy on Accommodation For Medical Illness, see:  
http://www.uwo.ca/univsec/handbook/appeals/medical.pdf 
(downloadable Student Medical Certificate (SMC):  https://studentservices.uwo.ca under the 
Medical Documentation heading) 
 

http://www.uwo.ca/univsec/handbook/appeals/medical.pdf
https://studentservices.uwo.ca/


  

Where in these circumstances the accommodation is being sought on non-medical grounds, 
students should consult in the first instance with their instructor, who may elect to make a decision 
on the request directly, or refer the student to the Academic Counselling office of their home 
Faculty. 
 
Students should also note that individual instructors are not permitted to receive medical 
documentation directly from a student, whether in support of an application for accommodation on 
medical grounds, or for other reasons (e.g. to explain an absence from class which may result in a 
grade penÁÌÔÙ ÕÎÄÅÒ ÁÎ Ȭ!ÔÔÅÎÄÁÎÃÅȭ ÐÏÌÉÃÙ ÉÎ ÔÈÅ ÃÏÕÒÓÅɊȢ All medical documentation must be 
ÓÕÂÍÉÔÔÅÄ ÔÏ ÔÈÅ !ÃÁÄÅÍÉÃ #ÏÕÎÓÅÌÌÉÎÇ ÏÆÆÉÃÅ ÏÆ Á ÓÔÕÄÅÎÔȭÓ ÈÏÍÅ &ÁÃÕÌÔÙȢ 
 
ǲ�����������������������������Ȁ��������������������������������������������̷�������ǣ�
http://www.uwo.ca/uwocom/mentalhealth/ for a complete list of options about how to 
obtain help.ȱ 
 

http://www.uwo.ca/univsec/handbook/appeals/scholoff.pdf
http://www.turnitin.com)/


  

Class Meeting Schedule 
January 10:  Introduction: What is professional communication? 
January 17: Background: The rhetorical tradition 
January 24: Presentations: key figures in the history of rhetoric; 750-�����ǲ�������ǳ�����

January 31 
January 31:  Tropes and figures; 7ÉÎÓÔÏÎ #ÈÕÒÃÈÉÌÌȟ ȰWe shall ÆÉÇÈÔ ÏÎ ÔÈÅ ÂÅÁÃÈÅÓȱ  
February 7: A selection of short speeches (Safire); class work on historical background and 

speeches 
February 14:  Speeches: speeches (text due February 15) + trope/figure entries due 

February 28 
February 18-21: Reading Week 
February 28:  Logic in writing, thinking, and problem-solving: Minto  
March 7:  Harvard Business Review case work 
March 14:  Harvard Business Review case work; formal report due March 21 
March 21:  Introduction to final projects  
March 28: Final projects 
April 4: Presentations of final projects; final project due April 9 


