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All	assignments	must	be	word-processed	in	a	12-point	Times	New	Roman	font	and	submitted	to	
Turnitin.com	via	OWL.	All	assignments	must	have	your	name,	course	name,	section	number,	and	
instructor’s	name	on	the	first	page.	Please	include	page	numbers	and	staple	your	assignment.		

!
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In	this	course,	you	will	be	required	to	submit	the	final	version	of	each	of	your	assignments	
electronically	via	OWL	as	a	PDF	to	Turnitin.com	and	provide	your	instructor	with	a	hard	copy	in	
class	the	day	the	assignment	is	due.		
	
Late	assignments	will	receive	a	penalty	of	up	to	5%	per	day	including	weekends.	If	you	need	an	
extension	for	a	medical	reason,	you	must	contact	the	Academic	Counselling	of	your	home	Faculty.	
	
If	necessary,	please	submit	assignments	to	the	Writing	Department	Drop	Box	outside	Lawson	Hall	
Room	3270,	making	sure	you	include	your	instructor’s	name	and	your	section	number.	However,	do	
not	fax	or	email	assignments.	Keep	copies	(electronic,	paper,	or	both)	of	all	assignments	submitted.		
	
3%/8,&%!8,P,2.0:,&%!1,&%#,!
Students	experiencing	general	difficulty	with	the	course	material	may	contact	the	Student	
Development	Centre	in	UCC,	Suite	210	or	at	(519)	661-3031	for	counselling	and	tutoring	services.	
The	Student	Development	Centre	also	has	staff	members	who	specialize	in	assisting	students	with	
various	disabilities	to	adjust	to	the	university	environment.	Please	advise	me	at	the	beginning	of	the	
term	if	you	have	any	special	needs.		
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Attendance	at	class	is	required	to	improve	as	a	writer.	Here	is	the	Writing	Studies	attendance	policy	
in	this	class:	

• You	may	miss	up	to	three	hours	(the	equivalent	of	one	week	of	class)	of	class	meetings	
during	the	term	without	explanation.	That	means	that	the	first	three	class	hours	you	miss	
will	be	recorded	as	absences	but	#C>0*#($D42<&(#($,20$(2'E1$=&**$:',$=24#.		

• However,	if	you	miss	a	total	of	four	to	nine	class	hours	(the	equivalent	of	up	to	three	full	
weeks	of	class),	your	final	grade	will	be	reduced	by	10%	(e.g.	an	earned	final	grade	of	80%	
will	be	reported	as	a	final	grade	of	72).		

• If	you	miss	a	total	of	more	than	nine	hours	of	class	meetings	(the	equivalent	of	more	than	
three	weeks	of	class	meetings)	your	final	grade	will	be	reduced	by	15%	(e.g.	an	earned	final	
grade	of	80%	will	be	reported	as	a	final	grade	of	68).		

	
This	policy	will	be	waived	only	for	medical	or	compassionate	reasons.	If	you	have	good	reasons	for	
waiving	an	absence	of	one	class	meeting	(e.g.	if	you’ve	missed	three	hours,	and	need	or	want	to	miss	
another	class	meeting)	discuss	these	reasons	with	your	instructor	within	one	week	of	that	absence.	
If	your	absence	is	extended	and	prolonged	(over	one	week	of	continuous	non-attendance),	then	you	
should	discuss	it	with	your	academic	advisor	in	your	home	faculty,	who	may	require	
documentation.	That	advisor	may	then	contact	all	of	your	instructors.	See	also:	‘:;<VK?M!
5KKJBBJ<?GVJ=!0JMVK@’	below.	
	
5GG;=<?=K;!?M>J!;\G;=<>!GJ!G?I<V=;>>]!!If	you	are	more	than	20	minutes	late,	you	will	be	penalized	
an	hour	of	attendance.		Please	make	every	effort	to	be	on	time	as	late	entry	can	disrupt	the	flow	of	
discussion	in	our	class.	Early	departures	from	class,	which	have	not	been	previously	arranged	with	
the	instructor,	will	also	be	counted	as	an	absence.	If	you	leave	during	the	break,	you	will	be	docked	
an	hour	of	attendance.	
	



  
&JG;:	a	class	meeting	missed	in	order	to	write	a	test,	exam,	or	other	form	of	‘make-up	class’	in	
another	course	will	count	as	non-attendance,	and	will	attract	penalties	as	defined	above	if	
applicable.	Instructors	at	Western	shall	not	require	a	student	to	write	a	make-up	test	or	similar	at	
times	which	conflict	with	that	student’s	other	scheduled	class	times.	If	you	are	asked	or	‘required’	
to	do	this,	you	should	immediately	contact	an	academic	counsellor	in	your	Dean’s	office.	If	you	elect	
to	miss	a	class	in	order	to	write	such	a	test,	that	is	your	choice;	your	absence	will	not	be	excused.	
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The	University	Senate	requires	the	following	statements,	and	Web	site	references,	to	appear	on	
course	outlines:	
	
“Scholastic	offences	are	taken	seriously	and	students	are	directed	to	read	the	appropriate	policy,	
specifically,	the	definition	of	what	constitutes	a	Scholastic	Offence,	at	the	following	Web	site:		
http://www.uwo.ca/univsec/handbook/appeals/scholoff.pdf.	
	
Students	must	write	their	essays	and	assignments	in	their	own	words.		Whenever	students	take	an	
idea,	or	a	passage	of	text	from	another	author,	they	must	acknowledge	their	debt	both	by	using	



  
In	Writing	courses,	students	covered	by	this	policy	who	are	seeking	academic	consideration	must	
proceed	as	follows.	
!
"IVGV=`!3GU<V;>a!N?>VK!0JMVK@:	students	seeking	academic	consideration	J=!B;<VK?M!JI!?=@!JGH;I!
`IJU=<>	for	any	missed	tests/exams,	class	attendance/participation	components,	or	late	or	missed	
assignments	must	either	initiate	a	Self-Reported	Absence	(SJI!?!`I?<;!KJBDJ=;=G!bJIGH!UD!GJ!
A)W!JS!GH;VI!SV=?M!`I?<;_	cUG!;\KMU<V=`!SV=?M!;\?B>!>KH;<UM;<!<UIV=`!GH;!;\?B!D;IVJ<)	or	
apply	in	person	to	the	Academic	Counselling	or	Undergraduate	office	of	their	home	Faculty	and	
provide	a	Student	Medical	Certificate	(SMC)	or	other	supporting	documentation	as	required	in	
accordance	with	official	Western	policy	(linked	above).		
	
Students	seeking	academic	consideration	BU>G!KJBBU=VK?G;!bVGH!GH;VI!V=>GIUKGJI>!=J!M?G;I!
GH?=!(d!HJUI>!after	the	end	of	the	period	covered	by	either:	

i. A	Self-Reported	Absence,	or	
ii. Academic	consideration	supported	by	the	Academic	Counselling	Office.	

	
,\K;DGVJ=:	in	Writing	Studies	courses,	a	student	seeking	academic	accommodation	J=!=J=C
B;<VK?M!`IJU=<>	for	any	missed	in-class	tests/exams,	class	attendance/participation	components,	
or	late	or	missed	assignments	bJIGH!M;>>!GH?=!6)W!JS!?!SV=?M!`I?<;	=:,	first	consult	directly	with	
her	or	his	instructor,	who	will	–	in	his	or	her	discretion	–	elect	either	to	make	a	decision	on	the	
request	directly	or	instruct	the	student	to	follow	the	procedures	set	out	in	"IVGV=`!3GU<V;>a!N?>VK!
0JMVK@.	
	
0M;?>;!=JG;	that	individual	instructors	will	=JG!U=<;I!?=@!KVIKUB>G?=K;>	accept	or	read	medical	
documentation	directly	offered	by	a	student,	whether	in	support	of	an	application	for	
accommodation	on	medical	grounds	or	for	related	reasons	(e.g.	to	explain	an	absence	from	class	
which	may	result	in	a	grade	penalty	under	an	‘Attendance’	policy	in	the	course).		5MM!B;<VK?M!
<JKUB;=G?GVJ=	BU>G	be	submitted	to	the	Academic	Counselling	or	Undergraduate	office	of	a	
student’s	home	Faculty.	
	
3GU<;=G>!bHJ!?I;!JI!bHJ!S;;M!GH;@!>HJUM<!c;!KJT;I;<!U=<;I!3GU<;=G!5KK;>>VcVMVG@!3;ITVK;>	
should	review	Western	policy	here:	
http://www.westerncalendar.uwo.ca/PolicyPages.cfm?Command=showCategory&PolicyCategoryI
D=1&SelectedCalendar=Live&ArchiveID=#Page_10	
	
3GU<;=G>!bHJ!?I;!V=!;BJGVJ=?MeB;=G?M!<V>GI;>>!>HJUM<!I;S;I!GJ!:;=G?M^;?MGHf";>G;I=+!
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