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a. Assignments will not be accepted through email. 

b. Grades will not be discussed through email. 

c. Be sure to keep emails brief and to the point and use standard formatting. Do not use short form 

or abbreviated expressions. 

d. Be sure to identify your name and contact information in the email. 

e. I will make every effort to reply to your email within one to two business days. 

i. As I have other professional and personal responsibilities I typically respond to email 

http://www.uwo.ca/its/email/account/email_forwarding.html
http://westerncalendar.uwo.ca/2018
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c. For UWO Policy on Accommodation for Medical Illness:  

http://www.uwo.ca/univsec/academic_policies/rights_responsibilities.html 

i. For downloadable Student Medical Certificate (SMC); see Medical Documentation 

heading 

11. Mental Health: “Students who are in emotional/mental distress should refer to Mental Health@Western 

http://uwo.ca/health/mental_wellbeing/ for a complete list of options about how to obtain help.” 

12. Disabled Student Policy: For Western’s Policy on Academic Accommodation for Students with 

Disabilities see http://westerncalendar.uwo.ca/2018: “In its efforts to accommodate disabilities 

appropriately, the approach adopted by the University is collaborative, involving the student requesting the 

accommodation, the instructor, department (or school or program where applicable), and/or Faculty 

which provides the accommodation, and Services for Students with Disabilities (SSD) in the Student 

Development Centre which coordinates the request for and provision of accommodation.” 

13. Student Absences on Religious Holy Days: For purposes of this policy “the University has approved a list 

of dates which are recognized religious holidays which require members of those religions to be absent 

from the University; this list is updated annually and is available at departmental, Deans' and Faculty 

advising Offices.” For Western’s Policy on Religious Holidays see http://westerncalendar.uwo.ca/2018.    

14. All students will conduct themselves in a manner consistent with the Code of Student Conduct and treat 

all members of the Western community with respect (http://westerncalendar.uwo.ca/2018). 

15. Enrollment in the course constitutes an agreement to participate in class (both in the classroom and 

online) and to take complete all assignments and exams. Makeup exams will not be given except under 

extreme circumstances. 
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