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Virtual Raise Hand (VRH) 
 

1. Display a question / comment on the screen for participants to respond to. 
 

2. Select the �o�3�D�U�W�L�F�L�S�D�Q�W�V�p from the tool bar to open up the Participant window. 
a. Participants with raised hands will show at the top of the Participants window. 

 
 
 
 

 

3. Call upon one person to speak at a time, 
a. Hover over �W�K�D�W���S�H�U�V�R�Q�p�V name and select �oLower Hand�p to clear their raised hand. 

 

 

 
Zoom Help Center: Nonverbal Feedback during Meetings 

 

Polls 
 

Creating a Poll  
1) Schedule your meeting in Zoom, 

a. Start the scheduled meeting

https://support.zoom.us/hc/en-us/articles/115001286183#h_50523139-7bac-403b-9c59-1755ada65ad9




 

3. 



Creating a Poll Report  
1. Go to the Western Zoom page: https://wts.uwo.ca/zoom/index.html  

 
2. Select �o�/�R�J�L�Q���W�R���=�R�R�P�p from the menu on the left 

 
 

3. Select �o�6�L�J�Q���,�Q�p��on the Western Zoom sign in page. 

 
 

4. Enter your �oWestern ID�p and �oPassword�p 
a. Select �o�/�R�J���,�Q�p 

 
 
5. Select �o�5�H�S�R�U�W�V�p�� from the menu on the left 

 
 
6. Select �o�0�H�H�W�L�Q�J�p under Usage Reports from the centre 
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7. Select �oPoll Report�p 

 
 
8. Enter dates in the �o�)�U�R�P�p��and �o�7�R�p to look-up the meeting based on the day it was held. 

a. Select �o�6�H�D�U�F�K�p 

 
 
 

9. Select �o�*�H�Q�H�U�D�W�H�p next to the meeting you want to create the Poll Report for. 

 
 
10. Select �o�'�R�Z�Q�O�R�D�G�p next to the Poll Report you want to view 

 
 

Zoom Help Center: Polling for Meetings 

 

   Screen Sharing 
1. To display content from your computer, 

a. Select �oShare Screen�p from the toolbar, 

 
 
 
 

2. Select the content to share by choosing either: 
a. A Screen: if you want to switch between different applications, or show everything on the desktop. 
b. An Application: to show a single application, i.e. PowerPoint, MS Word document, or website. 

 
 

3. Select ‘Share computer sound ’ if you are showing a video, this will send all of the computer audio to the 
Zoom meeting room. Ensure other applications with sound, such as email notifications, are closed. (see 
image in step #4) 
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https://support.zoom.us/hc/en-us/articles/213756303-Polling-for-meetings


 

4. Select �oShare�p to send the content to the Zoom meeting room 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

https://support.zoom.us/hc/en-us/articles/201362153-Sharing-your-screen


https://support.zoom.us/hc/en-us/articles/206476313-Managing-breakout-rooms


4. Select �o�5�H�P�R�Y�H�p in the confirmation dialogue box. 

 

Other Security Options: 
You can turn on / off other functions by Selecting on the �o�6�H�F�X�U�L�W�\���6�K�L�H�O�G�p including: 
¶ Lock the meeting: this will prevent anyone else from joining the meeting.  

https://support.zoom.us/hc/en-us/articles/360041848151-In-meeting-security-options
https://support.zoom.us/hc/en-us/articles/360041848151-In-meeting-security-options
https://support.zoom.us/hc/en-us/articles/201362233-Upgrade-update-to-the-latest-version


 

Adjusting Your Zoom Settings 

 
1. �6�H�O�H�F�W���o�/�R�J�L�Q���W�R���=�R�R�P�p from the Western Technology Services Zoom page. 

 
 

2. �6�H�O�H�F�W���oSign in�p���D�Q�G���Hnter your Western ID and Password 

 
 

3. �6�H�O�H�F�W���oSettings�p���I�U�R�P���W�K�H���P�H�Q�X���R�Q���W�K�H���O�H�I�W 

 
a. Adjust your settings on the right. For support on each setting: 

i. Visit the Zoom Help Center and use the search feature, or  
ii. Contact our faculty/units Information Technology support group, or  
iii. Contact the Western Technology Services Helpdesk. 

 

 
 

Zoom Help Center
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