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 Best Practices for Leading Presentations on Zoom 

Setting Up Your Workspace 

Lighting 

Place a light source behind your computer. This can be a window with curtains to diffuse the light, a desk lamp, 

or a ring light.  

For more lighting strategies, watch this video on how to “Look Better on Video Calls with These Easy Lighting 

Tips” from the New York Times Wirecutter Blog (4 minutes).   

Camera Placement 

Place your camera at, or slightly above eye level for a more flattering look; use books to raise up your laptop, 

or a monitor stand if you are using an external camera. Try to frame your head and the top of your shoulders 

within the center of the frame.  

It’s important to have the camera directly in front of you and use the screen with the camera for your virtual 

meetings, this way you can direct your gaze at the meeting attendees.  

Headphones & Microphone 

Good quality headphones with a microphone really improve the quality of your call and might be worth 

purchasing.  

To test your current audio equipment, visit  Zoom’s Help Guide. 

https://www.nytimes.com/wirecutter/blog/video-call-lighting-tips/
https://www.nytimes.com/wirecutter/blog/video-call-lighting-tips/
https://support.zoom.us/hc/en-us/articles/201362283-Testing-computer-or-device-audio
https://support.zoom.us/hc/en-us/articles/210707503-Virtual-Background
https://communications.uwo.ca/comms/western_brand/vis_toolkit/wallpapers.html


https://support.zoom.us/hc/en-us/articles/203395347-Screen-sharing-a-PowerPoint-presentation
https://support.zoom.us/hc/en-us/articles/202954249-Optimizing-a-shared-video-clip-in-full-screen
https://www.uwo.ca/hr/form_doc/learning/zoom_quick_guide.pdf
https://www.uwo.ca/hr/form_doc/learning/zoom_tool_summary.pdf



