
 
   

 

         
    

      
  

      
   

 
 

  
   

   
 

 

   
  

   
        

 
 

    
     

    
 

      
     

  

 

        
   
 

      
       
      

 

i 
Western 

Western University 
Laboratory Transfer Guidelines 

Introduction: 

These guidelines outline the procedures that are to be followed at Western 
University to ensure that laboratory space is reassigned, transferred or handed 
over to another researcher in a safe manner. Prior to leaving a laboratory for the 
last time, whether it is being reassigned, renovated or demolished, it shall be 
cleared of any biological, chemical or radioactive materials. Biological and 
radioactive decommissioning is outlined under those specific programs. 

Applicable Legislation/policies: 

Occupational Health and Safety Act and Regulations pursuant to the Act 
Western policy 1.31 - Hazardous Chemical Waste Policy. 
Western policy 2.9: - Disposal of University Assets. 

Accountability: 

The principal investigator/laboratory supervisor is accountable for safely 
removing all chemical materials according to these guidelines. 

Vacating a laboratory including identification or disposal of hazardous materials 
and the cleanup of equipment and facilities are the responsibility of the principal 
investigator and the chair of the applicable department and /or applicable 
administration unit. 

Hazardous chemical waste is to be disposed of according to Western policy 1.31: 
Hazardous Waste Policy. Advice on hazardous materials disposal and on the 
cleanup of equipment and facilities is available from Occupational Health and 



  
  

    
  

     
      

   
 

   

    
  

 
   

6. Disp o se of unu s ed haza rdo u s con su me r produ cts as haza rdo u s waste 
(i.e. clea n in g solve n ts, paint s, thinn e rs, oils, pesticide s, etc.); 

7. Disp o se of haza rdou s che m ica l waste acco rding to the W este rn 
Hazardous Waste Disposal Policy 

8. Haza rd sign s are to be rem o ve d f ro m doo rs, (empty) frid ge s et c 
9. All docum en ts or sta tem e nts are to be left with dep a rtm e nt cha ir /d ire cto r 

for an y equ ipme n t tha t the depa rtme n t has agree d to have rem a in in the 
lab o rato ry (i.e. MSDS, services man ua ls, inve n to ry, etc.). 

Laboratory Transfer Form: 

A Lab o rato ry Tran sfe r Form (Appe nd ix 1) is to be com p lete d by the prin cipa l 
inve stiga to r/la b o rato ry sup e rvisor and OHS bef o re vaca tin g the lab orato ry. 

The prin cipa l inve stiga to r/lab o rato ry sup e rvisor must con ta ct OHS and arra n ge 
for an OHS rep re se n tative to insp e ct the vacan t la bo rato ry toge the r with him /h e r. 




