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Requests for Academic Consideration Using the Self-Reported Absence Form
Students who experience an unexpected illness or injury or an extenuating circumstance
(48 hours or less) that is sufficiently severe to temporarily render them unable to meet
academic requirements (e.g., attending lectures or labs, writing tests or midterm exams,
completing and submitting assignments, participating in presentations) should self-
declare using the online Self-Reported Absence portal. This option should be used in
situations where the student expects to resume academic responsibilities within 48 hours
or less.

The following conditions are in place for self-reporting of medical or extenuating
circumstances:

a) students will be allowed a maximum of two self-reported absences between
September and April and one self-reported absence between May and August;

b) any absences in excess of the number designated in clause a above, regardless of
duration, will require students to present a Student Medical Certificate (SMC),
signed by a licensed medical or mental health practitioner, detailing the duration
and severity of illness, or appropriate documentation supporting extenuating
circumstances to the Academic Counselling unit in their Faculty of registration no
later than two business days after the date specified for resuming responsibilities.
Please see section 4 below for more details.

¢) The duration of the excused absence will be for a maximum of 48 hours from the
time the Self-Reported Absence form is completed through the online portal, or
from 8:30 am the following morning if the form is submitted after 4:30 pm;

d) The duration of the excused absence will terminate prior to the end of the 48 hour
period should the student undertake significant academic responsibilities (write a
test, submit a paper) during that time;

e) The duration of an excused absence will terminate at 8:30 am on the day
following the last day of classes each semester regardless of how many days of
absence have elapsed;

f) Self-reported absences will not be allowed for scheduled final examinations; for
midterm examinations scheduled during the December examination period; or for
final lab examinations scheduled during the final week of term;
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Absences.
The following conditions are in place for students seeking academic consideration for a
medical absence:

a)

b)

d)

f)

9)

Students must submit their documentation along with a request for academic
consideration specifying the nature of the relief being requested. This
documentation, in the form of a Student Medical Certificate (SMC), shall be
submitted to the Academic Counselling or Undergraduate Office of the student’s
Faculty of registration indicating the period of illness, severity, and when the
student should be able to resume academic responsibilities. Forms must be
submitted no later than two business days after the date specified for
resuming responsibilities.

Students who require academic consideration must, where possible, seek medical
attention in advance of due dates, examinations, etc.

If the Academic Counselling/Dean’s Office determines that academic
consideration is warranted, the period of academic consideration will normally be
that specified on the medical documentation. Once the request for academic
consideration and supporting documents have been received and approved, the
student’s instructors will be notified of this by the Academic Counselling or
Undergraduate Office in the student’s home faculty.

Academic consideration shall be granted only where the documentation indicates
that the onset, duration and severity of the illness are such that the student could
not reasonably be expected to complete their academic responsibilities, and only
when the licensed practitioner providing the documentation is able to make a
reasonable assessment of the student’s physical or mental state during the period
for which relief is sought. The expectation is that the practitioner’s assessment of
the student’s condition will be made in person.

The duration of the excused absence will terminate prior to the end of the period
indicated on the SMC should the student undertake significant academic
responsibilities (write a test, submit a paper) during that time.

Students must communicate with their instructors no later than 24 hours after
the end of the period covered by the SMC, to clarify how they will be expected to
fulfil the academic expectations they may have missed during the absence.

In cases where a student may be experiencing long-term or recurring absences,
students should consult their Academic Counsellors for advice about which of the
options available to them (academic consideration, pursuing Academic
Accommodation, withdrawal from the course) are most appropriate.

A downloadable Student Medical Certificate can be found here:
http://www.uwo.ca/univsec/academic policies/rights responsibilities.html

Request for Academic Consideration for a Non-Medical Absence

Students seeking academic consideration for a non-medical absence will be required to
provide appropriate documentation where the conditions for a Self-Reported Absence
have not been met, including where the student has exceeded the maximum number of
permissible Self-Reported Absences.
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The following conditions are in place for students seeking academic consideration for a
non-medical absence:
a.
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