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If you do not receive an automatic confirmation such as “your work has been submitted
successfully” after submitting an assignment, or if for any reason you are not sure your
work was submitted properly, it is your responsibility to contact the Instructor within 24
hours by email and explain your concern or technical difficulty. You will be requested to
provide documentation (screen capture, date stamp, etc.) proving that the assignment
was completed on time and that you attempted to submit it.

In rare and exceptional circumstances is accommodation granted by the Department in
such a case.

Students are advised to submit their work well before the deadline posted on the site, so

as to avoid being caught in a “bottleneck” when many students submit assignments on
OWL at the same time.

VIl - Communication with the Instructor about course-related matters

e Instructors post regular announcements that students receive on the
« Announcements » section in Owl. Announcements for this course are not sent to
your email, just to the Owl site, so do check the Owl site daily.

< Instructors will send private messages to students using the “Messages” tool in Owl.

e Students are also expected to use the “Messages” tool in Owl for communicating
with the Instructor about all normal course-related matters.
e Please avoid using the Instructor’s personal “@uwo” email for normal business
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e Late submissions are not accepted for Tests and Dictées.

X — Academic Accommodation for 10% or above

Students seeking academic accommodation for any missed tests, participation
components and/or assignments worth (each) 10% or more of their final grade must apply
to the Academic Counselling office of their home Faculty and provide documentation.
Academic accommodation cannot be granted by the instructor or Department. Please do
not present your Instructor with medical documentation.
http://www.uwo.ca/univsec/academic_policies/rights_responsibilities.html

Xl — Missed components under 10%

For missed components of the course worth less than 10% of the final grade, please
contact your Instructor.

Xll — General Policies (French Studies)

Policy on Accommodation for Medical lliness:
http://www.uwo.ca/univsec/academic_policies/rights_responsibilities.html

Students seeking academic accommodation on medical grounds for any missed tests, exams,
participation components and/or assignments worth 10% or more of their final grade must apply to
the Academic Counselling office of their home Faculty and provide documentation. Academic
accommodation cannot be granted by the instructor or department. Please note that in all courses
offered by the Department of French Studies, this same requirement will also apply to assignments
worth less than 10% of the final grade. Final examinations must be written at the scheduled time
unless formal alternative arrangements for a Special Examination have been approved (by the
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