




 

General Information 

1. Regular attendance at lectures is essential. Absenteeism can result in debarment from 

writing the final examination, which in the Department of English results in failure of 

the course. 

2. Essays are due on the dates specified above, but each student will be allowed a total 

of FIVE grace days to be used at his/her discretion. Two percent per day (including 

weekends) will be deducted from late essays once the 5 grace days have been used 

up. No paper will be accepted later than three weeks after the due date. 

3. All essays should be double-spaced and typewritten or printed in a standard font.  

Please follow MLA format (see attached guidelines). Essays should be handed in 

during class or dropped off in the Department of English Essay Drop-Off Boxes 

(location TBA). Do not leave essays under office doors. 

4. Plagiarism: Students must write their essays and assignments in their own words.  

Whenever students take an idea or a passage from another author, they must 

acknowledge their debt both by using quotation marks where appropriate and by 

proper referencing such as footnotes or citations. Plagiarism is a major offense (see 

Scholastic Offence Policy in the Western Academic Calendar). Any student who 

commits this or any other act of academic dishonesty will receive a grade of zero and 

a note will be placed on his or her academic record. 

5. Plagiarism Checking: The University of Western Ontario uses software for plagiarism 

checking. Students may be required to submit their written work in electronic form 

for plagiarism checking. 

6. The Tutorial Grade, which will be assigned by your tutorial leader, will reflect your 

presence in tutorial and your lively participation in discussions, exercises, and other 

marked work. 

7. All grades, once assigned and/or posted, are final.  While formal appeal processes do 

exist in the Department of English and Writing Studies, grades will not be changed 

after the fact in response to emailed requests and/or GPA requirements, nor will the 

weighting of assignments be altered for individual students. 

 





Grading Rubric:



Sample of MLA Format 

 

Jane Doe 

'U��*DEULHOOH�&HUDOGL��25�7�$�¶V�QDPH� 

English 2033E 

16 November 2010   

0RUDO�$PELJXLW\�LQ�5��/��6WHYHQVRQ¶V�Treasure Island 

DQG�(PPD�'RQRKXH¶V�³7KH�7DOH�RI�WKH�+DQGNHUFKLHI´ 

 Your title should indicate your topic and the works you will be discussing.  Titles 

of books should be italicized.  Titles of short poems, articles, and short stories (including 

fairy tales) should be put in quotation marks.   

Introduce quotations in your own words, identifying the speaker and context: i.e. 

%HWWHOKHLP�DUJXHV�WKDW�³7KH�IDLU\�WDOH�«�FRQIURQWV�WKH�FKLOG�VTXDUHO\�ZLWK�WKH�EDVLF�

humDQ�SUHGLFDPHQWV´���������8VH�HOOLSVHV�WR�LQGLFDWH�ZKHUH�\RX�KDYH�RPLWWHG�PDWHULDO��,I�

you are using an online version of a novel which has no page numbers, you may use 

chapter numbers instead (ch. 13).  If the quotation is longer than four lines, do not use 

quotation marks; instead, indent the passage ten spaces from the left and continue to 

GRXEOH�VSDFH���L�H��0DF'RQDOG�XVHV�'DUZLQ¶V�WKHRU\�RI�HYROXWLRQ�WR�H[SODLQ�WKH�JREOLQV¶�

origin: 

 Those who had caught sight of them said that they had greatly altered  

LQ�WKH�FRXUVH�RI�JHQHUDWLRQV�«�ERWK�LQ�IDFH�DQG�IRUP����FK���� 

'R�QRW�LQFOXGH�WKH�DXWKRU¶V�QDPH�LQ�WKH�SDUHQWKHWLFDO�UHIHUHQFH�LI�WKH�LGHQWLW\�RI�



Scholastic Offences, including Plagiarism 

The University Senate requires the following statements, and Web site references, to 

appear on course outlines: 

 

³6FKRODVWLF�RIIHQFHV�DUH�WDNHQ�VHULRXVO\�DQG students are directed to read the appropriate 

policy, specifically, the definition of what constitutes a Scholastic Offence, at the 

following Web site:  http://www.uwo.ca/univsec/handbook/appeals/scholoff.pdf�´ 
 

Students must write their essays and assignments in their own words.  Whenever students 

take an idea, or a passage of text from another author, they must acknowledge their debt 

both by using quotation marks where appropriate and by proper referencing such as 

footnotes or citations.  Plagiarism is a major academic offence (see Scholastic Offence 

Policy as above).   

 

³$OO�UHTXLUHG�SDSHUV�PD\�EH�VXEMHFW�WR�VXEPLVVLRQ�IRU�WH[WXDO�VLPLODULW\�UHYLHZ�WR�WKH�

commercial plagiarism detection software under license to the University for the 

detection of plagiarism.  All papers submitted for such checking will be included as 

source documents in the reference database for the purpose of detecting plagiarism of 

papers subsequently submitted to the system.  Use of the service is subject to the 

licensing agreement currently between The University of Western Ontario and 

Turnitin.com (http://www.turnitin.com)�´ 
 

Prerequisites 

The University Senate requires the following statement to appear on course outlines: 

³6WXGHQWV�DUH�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�WKHLU�VHOHFWLRQ�RI�FRXUVHV�IRU�HQVXULQJ�WKDW�

their selection of courses is appropriate and accurately recorded and that all course 

prerequisites have been successfully completed, and that they are aware of any 

antirequisite course(s) that they have taken.  If the student does not have the requisites for 

a course, the University reserves the right to remove the student from the course and to 

delete it from the VWXGHQW¶V�UHFRUG���7KLV�GHFLVLRQ�PD\�QRW�EH�DSSHDOHG���$�VWXGHQW�ZLOO�

receive no adjustment to his or her fees in the event that he or she is dropped from a 

FRXUVH�IRU�IDLOLQJ�WR�KDYH�WKH�QHFHVVDU\�SUHUHTXLVLWHV�´ 

 

Medical Accommodation Policy 

 

For UWO Policy on Accommodation For Medical Illness, see:  

http://www.uwo.ca/univsec/handbook/appeals/medical.pdf 

(downloadable Student Medical Certificate (SMC):  https://studentservices.uwo.ca under 

the Medical Documentation heading) 

 

Students seeking academic accommodation on medical or other grounds for any missed 

tests, exams, participation components and/or assignments worth 10% or more of their 

final grade must apply to the Academic Counselling office of their home Faculty and 

provide documentation.  Academic accommodation on medical grounds cannot be 

granted by the instructor or the Program in Writing, Rhetoric, and Professional 

http://www.uwo.ca/univsec/handbook/appeals/scholoff.pdf
http://www.turnitin.com)/
http://www.uwo.ca/univsec/handbook/appeals/medical.pdf
https://studentservices.uwo.ca/


Communication

http://www.uwo.ca/uwocom/mentalhealth/

