Internship ~ AH 3000A/B/Y
Course Information and Outline

Experiential Learning Coordinator: Dr. Barbara Bruce
Experiential Learning Assistant: Dr. Michelle Sugar
Office: Stevenson Hall 3154

Email: ahintern@uwo.ca

Office Hours: by appointment

COURSE DESCRIPTION
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o Certificate of completion must be uploaded to the Arts & Humanities Internship
OWL site under ‘Drop Box’ (each student will be added to the OWL site after
their application is approved on Western Connect).

CliftonStrengths: Complete the CliftonStrengths for Students Assessment. To access the
assessment, click this link and click “Take the Assessment.” Download your Top Five
Strengths report and upload a screenshot to the OWL Drop Box.

o0 After your assessment, complete the 3 online CliftonStrengths modules
"Introduction to a Strengths-Based Approach,” “Exploring Your Unique Top 5
CliftonStrengths,” and “Leveraging Your CliftonStrengths at Western.” Access all
3 modules here. Take screenshots of the certificate of completion and upload
them to the OWL site Drop Box.

Application Review: Read the materials sent by the Internship Coordinator about how
to write an effective cover letter and resume. Then, have your resume and cover letter
reviewed by a Career Profile Advisor (CPA) at Western’s Employment Resource Centre

(WERC). You may either visit in-person appointment (the hours and location are listed

here), or you can send your cover letter and resume to werc@uwo.ca.

o If the review is done in person, ask the
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4. Midpoint Check-In: Halfway through the internship, the student will complete a
Midpoint Check-In form as a review of their
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519-661-2147 or aew@uwao.ca as soon as possible to arrange an appointment to discuss your
options.

Due to the varied nature of internship, co-op, and practicum placements, classroom and exam
accommodations may not be extended to these placement sites. Please see Accessible
Education for assistance in making appropriate accommodation arrangements if required.

NON-DISCRIMINATION AND HARASSMENT

Western is committed to providing a working and learning environment that is free of
discrimination and harassment. Students are encouraged to be familiar with the University’s
Non-Discrimination/Harassment Policy and Non-Discrimination/Harassment Procedures, as well
as the policies and procedures of the internship site.

A student who believes that they have been subjected to discrimination and/or harassment,
should immediately report their concerns to Western’s Human Rights Office.

CONFIDENTIALITY

Students have a primary responsibility to respect client confidentiality and safeguard verbal and
written information obtained during the course of their internship. Students are encouraged to
discuss the specific confidentiality policies of their site with the internship supervisor.
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